
JCPSJCPS 
Indoor Air QualityIndoor Air Quality 

ManagementManagement 
PlanPlan 



ABOUTABOUT JCPS…JCPS… 
z 97,000 Students 

z 26th Largest District 

z 13,000+ Employees 

z 8,000+ Classrooms 

z 5,600 Teachers 

z 165 Schools/Facilities 

z 14.6 million square feet 



Basic ProgramsBasic Programs 
zCommunication 
zInformation 
zTraining 
zResponse 
zMaintenance 



IAQIAQ 
Communication Communication 

ProgramProgram 



INDOOR INDOOR 
AIR QUALITYAIR QUALITY 
COMMITTEECOMMITTEE 

zPurpose: 
understanding of IAQ concerns at JCPS. 

Communication and mutual 



MEMBER GROUPSMEMBER GROUPS 
z JCPS Facilities / 

Transportation 
9 Safety & Environmental Services 
9 Mechanical & Electronic 

Maintenance (HVAC) 

z Jefferson County 
Teachers Association 
(JCTA) 

z Parent-Teacher 
Association (PTA) 

z Teamsters Local 783 
z Service Employees 

International Union 
(SEIU) 

z Jefferson County 
Association of 
Educational Support 
Personnel (JCAESP) 

z Jefferson County Plant 
Operators Association 



GOALSGOALS 
z Improve Educational & 

Work 

z Reduce Allergies / Asthma 

z Discuss Mutual Concerns 

Environments 



IAQIAQ 
InformationInformation 

ProgramProgram 
z Basic Information and Complaint Form 

(Downloadable on Website) 



IAQ Overview BrochureIAQ Overview Brochure 

z What is IAQ? 

z Common IAQ Problems 

z Response Procedures 

z Ventilation Systems 



Indoor Air QualityIndoor Air Quality 
Tools for SchoolsTools for Schools 



GuidelinesGuidelines 
z No Current Regulations 
z Few Standards 
z Source of Guidelines: 
9 EPA 
9 CDC / Board of Health 
9 OSHA 
9 ASHRAE 
9 ACGIH 
9 New York City Guidelines 



IAQIAQ 
TrainingTraining 
ProgramProgram 



TrainingTraining 
z Summer Institute for Housekeeping Staff 

z Maintenance Employee Training 

z Integrated Pest Management (IPM) 

z Health Promotions- Schools of Excellence 

z School Staff / Teachers 



IdentifyIdentify 
Common IAQ ProblemsCommon IAQ Problems 
zDirty Filters 
zMoisture / Leaks / Humidity 
zFloor Drain Odors 
zChemicals / Pesticides / Paints 
zBlocked Units / Plants / Pets 



Dirty FilterDirty Filter 
9Change 3 Months Min. 

9Air Filter Log 

9Housekeeping Score 



Air FilterAir Filter 
LogLog 

School: ______________________ 

Plant Operator: _______________ 

Calendar Year: ________________ 

Room Number Size Type* Room Number Size Type* 
or of of of or of of of 

Air Handler  Filters Filters Filters Air Handler  Filters Filters Filters 
1 6 

2 7 

3 8 

4 9 

5 0 

6 1 

7 2 

8 3 

9 4 

10 35 

11 36 

12 37 

13 38 

14 39 

15 40 

16 41 

17 42 

18 43 

19 44 

20 45 

21 46 

22 47 

23 48 

24 49 

25 50 

NOTE:  Change filters when dirty and more often in rooms with allergy-sensitive occupants. 

AIR FILTER LOG 

Abbreviation of 
Month 

Filters Changed 

Abbreviation of 
Month 

Filters Changed 
2

2

2

2

3

3

3

3

3



Stained Ceiling TileStained Ceiling Tile 
9Roof Leak 

9Pipe Condensate / Leak 



Ventilation TypesVentilation Types 
zUnit Ventilators 
zFan Coil Units 
zAir Handler Units 
zExhaust Fans 



Unit VentilatorUnit Ventilator 



Blocked Unit VentilatorBlocked Unit Ventilator 



Pets / PlantsPets / Plants 



Indoor Air QualityIndoor Air Quality 
(IAQ)(IAQ) 

Improving School EnvironmentsImproving School Environments 

9 Mold9 Pollen9 Ventilation 

9 Odors9 Dust9 Moisture 

9 Gasses9 Chemicals9 Humidity 



IAQIAQ 

ResponseResponse 

ProgramProgram 



Complaint Complaint --
Response Response 
Request Request 

FormForm 

J E F F E R S  O N  C  O U N T Y  P  U B L IC  S C H O  O L  S 

IN D O  O R  A IR  Q  U A L IT Y  (IA Q  ) C O  M P L A IN T 
R E SP O N SE  R E Q U E S T  F O R M 

T his  I nd o o r  A ir  Q u a lit y  F o rm  c an  be  co m p le t ed by a n  o cc u p a nt  o f a JC P S  scho o l/fa c ilit y, 
o t he r m e m ber o f the scho o l d ist rict , and /o r  g u est. 

N am e ___ __ __ ___ __ ___ __ __ ___ __ ___ __ ___ __ _ _ _ ___ __ __ ___ __ ___ __ __ ___ __ __ 
Prin t N a m e S ig na tur  e 

S cho o l/F acilit y  N am e ___ __ ___ __ __ ___ __ ___ __ __ ___ __ ___ __  R o o m # _ _ _ _ _ ___ __ _ 

T his fo rm sho u ld  be u sed if yo u r co m p la int o r co ncern is related to  ind o o r air q u ality and 
it  c o u ld  no t  be  re so lved  a t  t he sc ho o l level.  T his  fo rm  is  to  be  u se d  t o  he lp im p ro ve 
ind o o r air q u ality  fo r t he  be ne fit o f  stu d ents and em p lo yees.  P le ase  u se the sp ac e belo w 
to  d escribe the natu re o f the co m p laint o r co nc ern  a nd any  k no w n o r  p o tential cau ses. 
_ __ _____ _____ _____ ____ _____ _____ _____ _____ _____ _____ _____ ____ 
_ __ _____ _____ _____ ____ _____ _____ _____ _____ _____ _____ _____ ____ 
_ __ _____ _____ _____ ____ _____ _____ _____ _____ _____ _____ _____ ____ 
_ __ _____ _____ _____ ____ _____ _____ _____ _____ _____ _____ _____ ____ 
_ __ _____ _____ _____ ____ _____ _____ _____ _____ _____ _____ _____ ____ 

R E V IEW ED  A N D  S U B M ITTED  B Y : 
P rincipal/B u ilding M a na ger  _ ___ __ __ ___ __ ___ __ __ ___ __  D ate __ __ ___ __ __ ___ _ 

P ho ne  _ _ _ ___ __ __ ___ __ ___ __ __ ___ Fax  __ ___ __ __ ___ __ _ 
P lant  O p erato r  _ ___ __ __ ___ __ ___ __ __ ___ __ 

S igna tu re 

P L E A S E R E  T U R N  T  H IS  F O R M  T O : 
Ind oor Air  Q u a lit y Coord inato r 
S a fe ty and  E nviro nm ental S ervices 
C . B .  Y o u ng Service C enter, Bu  ild ing  4 
30 01  C rittend en  D rive 
L o uisville,  K Y  40 209 
P ho ne 48 5-3 6 9 8  F a x 48 5-38 47 

A C T  IO N S  T A K E N  R E  S P O N S E IN F O R M  A T  IO N 
Initial Inte rview /W alk -T hru  N o tificatio n and R esp o nse  S heet 
Fo llo w -U p  C o nfe rence R e sp o nse  S he et/W o rk  O rd ers 
Conclu d ing Conference  R e sp o nse  S u m m ary 

N am e ___ __ __ ___ __ ___ __ __ ___ __ _ T itle  _ ___ __ __ ___ __ ___ __ __ __ D ate __ ___ __ __ 

c S cho o l  S afet y  C o m m itt ee 

D at e  R eceive d 

_ 



Coordinated ResponseCoordinated Response 



BasicBasic 
Response ProgramResponse Program 
z School Response 
z IAQ Complaint Form 
z Initial Onsite Inspection 
z Occupant Interview 
z Identify Possible Sources 
z Maintenance Work Orders 
z Housekeeping 



Basic MonitoringBasic Monitoring 
& Investigation& Investigation 

zInvestigate Possible Causes 
zCO2, 
zMoisture 
zFilters / Drain Pans 
zCeiling Tiles 
zSink Drains 

%RH CO, 



Request for Request for 
Outside AssistanceOutside Assistance 

z Board of Health 

z Independent Consulting CIH 

z Education Division of State OSHA 



IAQIAQ 
MaintenanceMaintenance 

ProgramProgram 



ImprovementImprovement 
ProgramsPrograms 

z Ventilation Program 
z Roofing Program 
z Insulation Program 
z Housekeeping Awards 
z Quality Control Office 
z Preventative Maintenance 



BenefitsBenefits 
z Indoor Air Quality Part of an Overall 

District Effort. 
z District Academics, Test Scores, and 

attendance up over last five years. 
z Attendance Level – 94% 
z Improved Team effort and Communication. 
z More Attention to Indoor Environment. 
z Hopefully Lessening Allergies and Asthma. 


